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Course Name
	Train the Trainer

	
Assignment Title 
	Evaluating your Course

	
Assignment Number 
	Assignment 7


	
Total Pages Submitted
	



Please complete the next section in your own handwriting and ensure that you declare your preparation and authentication for this assessment before you continue.

	Student Name 
	
 

	Student Surname 
	
 

	Student ID Number 
	
 

	Contact Number 
	
 



Preparation and Authentication Confirmation 
 
I hereby declare that I have been prepared for all assessment activities.  I am aware of the requirements and time frames of this assessment and undertake to complete any remedial or additional work required for the assessment of the submitted course, where required.  
 
I hereby declare that the evidence presented in this portfolio is my own work, and that I have participated in preparing the evidence in the case of group work activities. Where applicable, I have recognized sources of information used in the preparation of this assessment. 



	 
 
 
	 

	Student Signature 
	Submission Date 





Facilitation Skills Assessment Sheet 			Date: ____________
[bookmark: _Toc377920383]
To be completed by Yourself

	NAME OF CANDIDATE
	
	NAME OF EVALUATOR
	

	TITLE
	Facilitate Learning
	UNIT STANDARD NUMBER
	117871



	CRITERIA
	REQUIREMENTS MET
	ACTION REQUIRED IF NOT YET COMPETENT

	
	C
	NYC
	

	Planning
	
	
	

	1. Preparation of material done (Slides and Handouts)
	
	
	

	1. Session started timeously 
	
	
	

	1. Presentation plan available
	
	
	

	Presentation / information transfer
	
	
	

	1. Communication (verbal)
Clear
Voice quality is appropriate to the situation
Volume is appropriate
Words are pronounced correctly
	
	
	

	1. Visual communication
Graphics
Colour
Design
Impact
	
	
	

	1. Clearly states the theme or purpose
	
	
	

	1. Provides background (introduction) to support the theme
	
	
	

	1. Contains properly sequenced ideas
	
	
	

	1. Depth of presentation is appropriate to the audience
	
	
	

	1. Choice of words and terms is appropriate to the audience
	
	
	

	1. Length of presentation is appropriate
	
	
	

	1. Punctuation, spelling and formatting conventions are observed in the presentation
	
	
	

	1. Content validity 
	
	
	

	1. Content accuracy
	
	
	

	1. Content sufficiency
	
	
	

	1. Creates atmosphere of positive expectation
	
	
	

	1. Overall impact of presentation
	
	
	

	1. Does not distract with physical mannerisms
	
	
	

	1. Does not distract with verbal habits
	
	
	

	1. Summarizes key points at the close
	
	
	

	1. Uses body language to add interest
	
	
	

	1. Displays energy and enthusiasm
	
	
	

	1. Eye contact
	
	
	



	Comments:

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	



	[bookmark: _Toc359784800][bookmark: _Toc377920384]DECLARATION BY CANDIDATE

	I, ___________________________________ declare that I am satisfied that the feedback given to me by the evaluator was relevant, sufficient and done in a constructive manner. I accept the assessment judgement and have no further questions relating to this particular assessment instrument.



	


	
	
	

	Candidate Name
	Candidate Signature
	Evaluator Name
	Evaluator Signature





Facilitation Skills Assessment Sheet 			Date: ____________

To be completed by a Colleague

	NAME OF CANDIDATE
	
	NAME OF EVALUATOR
	

	TITLE
	Facilitate Learning
	UNIT STANDARD NUMBER
	117871



	CRITERIA
	REQUIREMENTS MET
	ACTION REQUIRED IF NOT YET COMPETENT

	
	C
	NYC
	

	Planning
	
	
	

	1. Preparation of material done (Slides and Handouts)
	
	
	

	2. Session started timeously 
	
	
	

	3. Presentation plan available
	
	
	

	Presentation / information transfer
	
	
	

	1. Communication (verbal)
Clear
Voice quality is appropriate to the situation
Volume is appropriate
Words are pronounced correctly
	
	
	

	1. Visual communication
Graphics
Colour
Design
Impact
	
	
	

	1. Clearly states the theme or purpose
	
	
	

	1. Provides background (introduction) to support the theme
	
	
	

	1. Contains properly sequenced ideas
	
	
	

	1. Depth of presentation is appropriate to the audience
	
	
	

	1. Choice of words and terms is appropriate to the audience
	
	
	

	1. Length of presentation is appropriate
	
	
	

	1. Punctuation, spelling and formatting conventions are observed in the presentation
	
	
	

	1. Content validity 
	
	
	

	1. Content accuracy
	
	
	

	1. Content sufficiency
	
	
	

	1. Creates atmosphere of positive expectation
	
	
	

	1. Overall impact of presentation
	
	
	

	1. Does not distract with physical mannerisms
	
	
	

	1. Does not distract with verbal habits
	
	
	

	1. Summarizes key points at the close
	
	
	

	1. Uses body language to add interest
	
	
	

	1. Displays energy and enthusiasm
	
	
	

	1. Eye contact
	
	
	



	Comments:

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	



	DECLARATION BY CANDIDATE

	I, ___________________________________ declare that I am satisfied that the feedback given to me by the evaluator was relevant, sufficient and done in a constructive manner. I accept the assessment judgement and have no further questions relating to this particular assessment instrument.



	


	
	
	

	Candidate Name
	Candidate Signature
	Evaluator Name
	Evaluator Signature




